	JOB TITLE:
	Pupil Barrister
	JOB NO:
	LEG/L/

	GRADE:
	3
	DIVISION:
	Legal and Democratic Services

	NO OF POSTS:
	1
	SECTION:
	Various


1.0 JOB PURPOSE

1.1 To undertake training as a Pupil Barrister, under supervision and in accordance with Bar Standards Board requirements, on local government law and practice.

1.2 This position is for a full 12 months only and the Pupil Master will be the Corporate Director of Governance, with appropriate day to day supervision / management from the  relevant Heads of Service (Legal), the Assistant Directors and the Director of Legal Services.

2.0 DUTIES AND RESPONSIBILITIES

(a)
To spend approximately 3 months during pupillage within:

The Adults and Children Division (child protection and adoption, litigation, adult and community care work including the welfare of the elderly and mentally ill). 

(b)
To spend time approximately 3 months during pupillage within:

The Litigation Division (criminal litigation, personal injury, housing, employment tribunal work, civil litigation, community safety).

(c)
To spend approximately 3 months during pupillage within:

The Public Law and Property Division which provides legal advice and services in support of most of the Council’s main functions (e.g. education, property, planning, housing,       re-generation, contracts, licensing and information law). 

(d)
To spend the remainder of the 3 months of the pupillage within:
A Division that the pupil wishes to specialise in and/or some time in local Chambers (arrangements to be agreed).
(e)
To include the following tasks carried out under supervision / management (in accordance with relevant Bar Standards Board and Birmingham City Council templates):-       

2.1
Communicating with elected members, client departments, solicitors and other professional advisers, courts and members of the public.   

2.2
Carrying out legal research and the giving of legal advice

2.3      The drafting of legal documents

2.4
Interviewing and advising

(f)
The opportunity will be given under supervision to:-
2.5      
Gain experience in negotiation and dispute resolution
2.6      
Learn the principles of professional conduct 

2.7      
Gain experience in advocacy and presentational skills

2.8   
The Pupil Barrister will be expected to undertake all compulsory courses as required by the Bar Standards Board
2.9    
The Pupil Barrister will be expected to maintain the required training record for pupillage
2.10
The Pupil Barrister will be expected to carry out such other tasks as may be allocated by the Pupil Master, Director of Legal Services and/or Assistant Directors

2.11
The Pupil Barrister will be expected to uphold the highest standards of conduct required of a barrister employed in local government

LINE MANAGER AND SUPERVISOR

The Pupil Master will have regular supervision meetings with the Pupil Barrister, but day to day supervision will be through the Heads of Service (Legal) and the Assistant Directors of whichever Division the Pupil Barrister is based in.  If some time in local Chambers has been agreed, the relevant supervisor in Chambers will be notified to the Pupil Barrister or the Pupil will be encouraged to make his/her own arrangements for the last 3 months of the Pupillage.

SUPERVISORY RESPONSIBILITY

None.
RELATIONSHIPS

The Pupil Barrister will be monitored on a regular basis by the Pupil Master, but day to day monitoring will be through the Heads of Service (Legal) and the Assistant Directors of whichever Division the Pupil Barrister is based in.  The Pupil Barrister will be expected to work both in a team environment and on an individual basis and uphold high ethical, work and performance standards.
CONTACTS

Other City Council employees, officers of the Court, tribunals etc and other professionals. Elected Council members and members of the public.
PHYSICAL CONDITIONS

The Legal Services Office headquarters is based at Ingleby House, Cannon Street, Birmingham, with offices also at King Edward House in New Street and Clarence Chambers (also Cannon Street). The working week is based around a flexitime system. Lotus Notes and Microsoft Office are currently in use in the office, along with an electronic / physical law library on-site.
OBSERVANCE OF THE CITY COUNCIL’S EQUAL OPPORTUNITIES POLICY WILL BE REQUIRED
   

BIRMINGHAM CITY COUNCIL

PERSON SPECIFICATION

  POST:

Pupil Barrister 
                                    
GRADE: 
3
  DIVISION:

Various                                                               
REF:

LEG/L/

  DEPARTMENT:
Legal and Democratic Services  

	CRITERIA


	ESSENTIAL


	METHOD OF ASSESSMENT

	LOCATION
	Must have a either a permanent home or a current work address in the Metropolitan area of the West Midlands as defined by postcodes B, CV, DY, WS or WV

	 AF

	EXPERIENCE

(Relevant Work and Other Experience)
	Demonstrate relevant legal work experience in respect of the appointment


	  AF, I, T   

   

	SKILLS AND ABILITIES

e.g. written communication skills, dealing with the public etc


	Communication Skills

Written

Must be able to communicate effectively in writing

Able to prepare standard and non-standard letters, memos and the writing of reports both independently and under supervision

Able to carry out research. Prepare and give legal advice under supervision and to provide evidence of such

Verbal 

Ability to communicate concisely and effectively.  

Interpersonal Skills

Indicate evidence in the following areas:

A passion for excellence and a thirst for learning and aim to be a valued ambassador for local government law and practice

Able to accept constructive supervision

Work as a team member and develop constructive relationships with supervisor and other team members and to generate confidence, co-operation and flexibility

Ability to work alone and to demonstrate use of own initiative

Ability to communicate complex legal issues to lay people

Ability to work in a pressurised environment whilst remaining calm

Able to accept advice and instruction in an environment of continuous improvement

Organisational Skills

Indicate evidence in the following areas:

Capable of working within tight time constraints

Able to prioritise work in an office environment

Able to diarise and monitor work allocated

Able to demonstrate attention to detail 

Other

Must demonstrate a clear understanding of the structure and workings of local government and its decision-making process within a legal context

Must be prepared to work irregular hours on occasion


	  AF, I, T

  AF, I, T

  AF, I, T

  AF, I, T

AF, I

I

AF, I

AF, I

AF, I, T

AF, I, T

I
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	TRAINING AND DEVELOPMENT
	Must be prepared to undertake training as required in both a formal and informal context

Ability to appreciate and implement good practice management standards


	AF

AF, I 



	EDUCATION/

QUALIFICATIONS
	At the commencement of the Pupillage, must have passed all relevant courses required by the Bar Standards Board and be entitled to undertake pupillage

Evidence of the above will be required 


	AF 

   

	EQUAL OPPORTUNITIES
	Must be able to demonstrate a clear understanding of and a commitment to equalities and diversity.


	AF & I
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